An instruction for nationals of the United Kingdom of Great Britain and Northern Ireland, hereinafter referred to as the “United Kingdom”, and their family members, on the rules and procedure and their rights and obligations in matters related to the granting of temporary residence permits and permanent residence permits in accordance with Article 7 par. 1 point 1(c) of the Act of 12 December 2013 on foreigners (Dz.U. of 2018, item 2094 and 2399) in connection with Article 13 par. 14 and 16 of the Act of 15 March 2019 on the regulation of certain matters in connection with the withdrawal of the United Kingdom of Great Britain and Northern Ireland from the European Union and the European Atomic Energy Community without concluding the agreement referred to in Article 50 par. 2 of the Treaty on European Union (Dz. U., item 622).
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 CHAPTER I – HOW TO COMPLETE THE APPLICATION FORM CORRECTLY 
When completing the application form for a temporary residence permit or permanent residence permit, please remember:

· complete it legibly in Polish;

· complete all required sections of the application as appropriate;

· complete it in capital letters inscribed in the appropriate boxes;

· if you have provided other personal data in the past - inform about it in the justification;
· provide the place of actual stay where correspondence will be received;

· in the part concerning criminal records, indicate the information about the sentences issued with respect to you and in the case of uncertainty as to the sentences, indicate that the proceedings remain pending (NOTE: payment of a fine does not mean that no criminal proceedings have been initiated and no sentence has been issued in the case);

· in the part regarding pending criminal proceedings or proceedings in cases concerning offenses, provide information about all pending proceedings (e.g. in a case concerning unaccepted punitive fines)

· attach to the application photographs taken in the appropriate format;

· put a personal signature and enter the name and surname using the Latin alphabet;

· show a valid travel document. In particularly justified cases, if you do not have a valid travel document and you have no possibility to obtain it, you can provide another document confirming your identity and citizenship - in the case of a UK citizen or other valid document confirming your identity - in the case of a family member of a United Kingdom citizen;

· attach documents that may confirm the information contained in the application and the circumstances justifying the application for a temporary residence permit or a permanent residence permit, if the day before the entry into force of the Act on the regulation of certain matters in connection with the withdrawal of the United Kingdom of Great Britain and Northern Ireland from the European Union and the European Atomic Energy Community without concluding the agreement referred to in Article 50 par. 2 of the Treaty on European Union you did not have a valid certificate of registration of an EU citizen's residence or a valid residence card of an EU citizen's family member or a valid document confirming the permanent residence permit or a valid permanent residence card of an EU citizen's family member.

· in case of doubt - ask a voivodeship office employee for help.

CHAPTER II – GENERAL ISSUES
2.1   LEGAL BASIS
· Act of 15 March 15 2019 on the settlement of certain matters in connection with the withdrawal of the United Kingdom of Great Britain and Northern Ireland from the European Union and the European Atomic Energy Community without concluding the agreement referred to in Article 50 par. 2 of the Treaty on European Union (Dz.U., item 622).

· The Act of 12 December 2013 on foreigners (Dz.U. of 2018, item 2094 and 2399).

· Act of 14 July 2006 on entering the territory of the Republic of Poland, residence and departure from this territory of nationals of Member States of the European Union and their family members (Dz.U.  of 2019, item 293).

· Act of 14 June 1960 - Code of Administrative Procedure (Dz.U. of 2018, item 2096).

2.2   CONDITIONS OF STAY WITHIN THE TERRITORY OF THE REPUBLIC OF POLAND
The stay on the territory of the Republic of Poland of a citizen of the United Kingdom and his/her family member, from the date of entry into force of the Act of 15 March 2019 on the settlement of certain matters in connection with the withdrawal of the United Kingdom of Great Britain and Northern Ireland from the European Union and the European Atomic Energy Community without concluding the agreement referred to in Article 50 par. 2 of the Treaty on European Union (hereinafter referred to as “the Act”) is until 31 December 2020 considered legal provided that the day before the entry into force of the Act this person had had a residence permit or a permanent residence permit.

A family member of a United Kingdom citizen means a foreigner who is not a citizen of a European Union Member State, member state of the European Free Trade Association (EFTA) - a party to the Agreement on the European Economic Area and the Swiss Confederation, but is:

(a) spouse of a United Kingdom citizen,

(b) direct descendant of a United Kingdom citizen or his/her spouse, to the age of 21 years or a dependent of a United Kingdom citizen or his/her spouse,

(c) a direct ascendant of a United Kingdom citizen or his/her spouse, a dependent of the United Kingdom citizen or his/her spouse.

If, on the day preceding the date of entry into force of the Act the citizen of the United Kingdom had:

· a valid certificate of registration of residence of an EU citizen, it is presumed that on that day that person had the right to stay on the territory of the Republic of Poland,

· a valid document confirming the right of permanent residence, it is presumed that on that day this person had the right to permanent residence on the territory of the Republic of Poland.

If, on the day preceding the date of entry into force of the Act, a family member of a citizen of the United Kingdom had:
· a valid residence card of a family member of an EU citizen, it is presumed that on that day this person had the right to stay on the territory of the Republic of Poland,

· a valid permanent residence card of a family member of an EU citizen, it is presumed that on that day this person had the right to permanent residence on the territory of the Republic of Poland. 
If a citizen of the United Kingdom or a member of his/her family  did not have any of these documents on that day, he or she would be obligated to prove his or her right to stay or right to permanent residence on the basis of all available evidence. 

A citizen of the United Kingdom or a member of his/ her family is obligated to leave the territory of the Republic of Poland within 30 days from the date on which the decision on the refusal to grant him/her a temporary residence permit, a permanent residence permit, a decision to discontinue the proceedings in these cases or a decision to withdraw his temporary residence permit or permanent residence permit became final, and in the case of issuance of a decision by a body of higher instance, from the day on which the final decision was delivered to a citizen of the United Kingdom or his/her family member. Note: if you comply with this obligation, no decision on the obligation to return nor re-entry ban will be issued.

The stay of a United Kingdom citizen or a member of his/her family on the territory of the Republic of Poland within the above period of 30 days is considered legal unless the application for a temporary residence permit, permanent residence permit or long-term resident's EU residence permit was submitted after the expiry of his/her legal period of stay on this territory.

The obligation to leave the territory of the Republic of Poland shall not apply if the period of stay considered legal which ends at the end of 31 December 2020 has not yet finished.

2.3   REQUIREMENTS CONCERNING APPLICATION FORMS, DOCUMENTS, EXPLANATIONS, STATEMENTS
Application forms, requests and documents in matters concerning the legalisation of residence on the territory of the Republic of Poland should be:

· drawn up in Polish;

· originals or officially certified true copies (instead of the original document, the party may submit a copy of the document if its trueness was certified by a notary or a representative of the party who is a lawyer, legal adviser, patent attorney or tax advisor or by an authorised employee of the body conducting the proceedings (voivode) who was shown the original document along with the copy – does not apply to identity documents (travel documents) ;
· translated into Polish by a sworn translator - in the case of documents drawn up in a foreign language, used as evidence in the proceedings, e.g. foreign civil status records, contracts, etc. Note: the obligation to provide a translation does not apply to travel documents.
2.4   POWER OF ATTORNEY
A party may act through a proxy, unless the nature of the act requires its personal action. The party's proxy may be a natural person having legal capacity.

· the power of attorney shall be granted in writing, in the form of an electronic document or submitted to the minutes;

· the proxy attaches the original or officially certified true copy of the power of attorney to the records;

· a proof of payment of stamp duty in the amount of PLN 17 should be attached to the case file along with the power of attorney;
· in the case of special powers of attorney (granted for the procedures listed in detail), the power of attorney granted should entitle a person to represent a United Kingdom citizen or his/her family member in specific proceedings both before the relevant voivode and the Head of the Office for Foreigners (if the proxy would also act in appeal proceedings).
2.5 DELIVERY OF CORRESPONDENCE
All letters (notifications, calls, decisions, orders, etc.) are delivered upon receipt by post operator, or by the officials of the first or second instance body or other 
authorized persons or bodies.

Letters are delivered at the address indicated by the website or in any place where it will be found.

Letters to persons who are deprived of their liberty are delivered through the administration of the penal institution in which they serve their sentence. 
CHANGE OF ADDRESS
During the proceedings, the parties (UK citizens or their family members) as well as their representatives and proxies are required to notify the body before which their case is currently pending about any change to their address. During the proceedings, letters are always sent to the address for deliveries, which was last indicated to the body.

· In the event of negligence of the above obligation, the delivery of the letter at the current address is considered effective (e.g. in the case of such a decision delivery, the deadline to submit an appeal will run even if the party or its representative did not actually receive the decision because of the change of address).

· ADDRESSEE'S ABSENCE: In case of absence of the addressee at the indicated address, the letter is delivered, upon receipt, to an adult householder, neighbour or caretaker of the house, if these persons undertook to hand the letter to the addressee. The delivery of the letter to the neighbour or the caretaker is notified to the addressee by placing a notice in the post mailbox or, when that is not possible, at the door of the apartment.
LETTERS ARE DELIVERED:

· to the party, i.e. a citizen of the United Kingdom or a member of his/her family, at the indicated address, and when it is acting through a representative (e.g. a curator) – to this representative.
· The party is obligated to confirm the receipt of the letter with a signature indicating the date of delivery. If the party evades the confirmation of delivery, the deliverer shall state the date of delivery and indicate the person who received the letter and the reason for the lack of signature.
· If a party refuses to accept a letter sent by mail or delivered in another way, the letter will be returned to the sender with annotation about the refusal to accept it and the date of refusal. In such case, the letter is deemed delivered on the day of refusal of its acceptance by the addressee.
· to the proxy; if the party has appointed a proxy, letters are delivered to the proxy. If several proxies have been appointed, the party shall designate one of them as relevant for deliveries and shall notify the authority conducting the proceedings of that fact. If the party does not appoint such a proxy, letters are delivered only to one proxy. Proxies are bound by the same rules of receipt confirmation of letters as the party.

IN CASE OF INABILITY TO DELIVER THE LETTER IN THE WAY INDICATED ABOVE:
· the post operator keeps the letter for a period of 14 days at its post office - in the case of letter delivery by post,
· the letter is submitted for a period of 14 days at the office of the relevant commune (city) - in the case of letter delivery by an employee of the commune office (city) or an authorised person or body.

The notification on leaving the letter along with the information on the possibility of collecting it within 7 days, counting from the day the notification is left, shall be placed in the postal box or, if this is not possible, on the door of the addressee’s flat, office or other room in which the addressee performs his/her professional activities, or in a prominent place at the entrance to the property of the addressee.

In the event that the letter is not collected in the above date, a repeated notification on the possibility of receipt of the parcel is left within a deadline of not more than 14 days from the date of the first notification.

Delivery is considered to have been executed on the last day of the above-mentioned period, and the letter is left in the case file.
2.6   DELIVERIES OF SHIPMENTS IN CASE OF TRAVEL ABROAD
In the case of travel abroad, apart from travel to another EU Member State, a person should be indicated who stays in Poland and will receive the correspondence of a UK citizen or his/her family member on his/her behalf (the so-called proxy for deliveries in the country) and the body conducting the proceedings in the case shall be notified of this fact. In the event of failure to comply with this obligation, the letter is deemed delivered at the current address.

In the case of travel to another EU Member State, the address of stay shall be indicated. 

2.7   COMPLIANCE WITH TIME LIMIT 
Application forms and requests made in Polish are submitted within a deadline specified for the performance of a given activity.

The deadline for the performance of a given activity shall be deemed to be complied with if before its expiry the letter was:
· sent in the form of an electronic document to the public administration body and the sender has received the official confirmation of receipt,
· posted at a Polish post office of the operator designated within the meaning of the Act of 23 November 2012 – Postal Law,

· submitted at a Polish consular office,
· submitted by a soldier at the headquarters of a military unit,

· submitted by a member of the crew of a seagoing ship to the captain of the ship,

· submitted by a person deprived of liberty at the administrative department of the penal institution.
Letters may also be submitted directly to the body examining the case.

The designated operator within the meaning of the Postal Law Act is Poczta Polska Spółka Akcyjna.
In addition, the following is assumed as the date of the specified activity: 
· in the case of delivery via a foreign post office – the date of arrival to the Polish post office of the designated operator (postmark of the Polish post office);

· in the case of delivery via post operators other than the designated operator (Poczta Polska Spółka Akcyjna) or via a courier company (shipment posted both in Poland and abroad) – date of arrival at the office of the body.
In case of failure to meet the statutory deadline for the performance of a specified activity, the UK citizen or his/her family member may request that the statutory deadline be restored within 7 days from the date of cessation of the cause of this failure. The UK citizen or the member of his/her family shall prove that the failure to meet the deadline occurred without his/her fault. At the same time, when submitting a request, it is necessary to complete the documents that were mentioned in the call or to perform the activities listed therein.
2.8   ACQUAINTANCE WITH CASE FILE
· At each stage of the proceedings, the party has the right to inspect the case file, make notes, copies (e.g. photos). This right also applies after the proceedings have ended. 
· A party may request authentication of copies of case files or the issuance of certified copies from the case file, if it is justified by an important interest of the party.
· Stamp duty on the certificate of authenticity of the document requested from the case file of each full or initiated page is PLN 5. 

· The above principles do not apply to case files containing confidential information classified as “secret” or “top secret”, as well as to other files that the public administration body will exclude due to important state interests.

· Active participation in the proceedings. Public administration bodies are obligated to guarantee to the parties active participation in each stage of the proceedings, and before the decision is issued, allow them to express their views on the evidence and materials collected and the requests made.

· The party may become acquainted with the evidence gathered in the case, complete the application and submit a statement to the minutes. 
2.9   STAMP DUTY
Granting of a temporary residence permit and a permanent residence permit to a United Kingdom citizen or his/her family member pursuant to Article 7 par. 1 or 2 or Article 10 par. 1 or 2 of the Act is exempt from stamp duty.

However, there is an obligation to pay stamp duty for particular activities carried out during the proceedings regarding the legalisation of stay. The above obligation arises at the moment of submission of the application to the voivode). The stamp duty is paid to the account of the competent tax authority, i.e. the head of commune (mayor of a town, of a city). The person submitting the application is obligated to attach proof of payment of the stamp duty due.

The following are subject to stamp duty:
· certificate issuance – PLN 17,
· submission of a document stating the granting of a power of attorney or its copy - PLN 17,
If the party fails to pay the stamp duty when submitting the application, the body conducting the proceedings will set a deadline for the payment of the amount due. This deadline cannot be shorter than 7 days and longer than 14 days. If the payment is not made within the prescribed period, the application will be returned. A detailed list of stamp duty items, rates of this fee and exemption can be found in the annex to the Act of 16 November 2006 on stamp duty (Dz.U. of 2018, item 1044, as amended).
RETURN OF STAMP DUTY
The return of stamp duty takes place at the request of the party in a situation when, despite the fact of payment of the stamp duty, no official action was taken, no certificate was issued. Stamp duty is not reimbursable after five years from the end of the year in which the payment was made. In accordance with the content of Article 12 par. 1 of the Act on stamp duty cited above, the tax authority relevant in matters concerning the stamp duty is the head of commune (mayor of a town, city).
CHAPTER III – TEMPORARY RESIDENCE PERMIT
3.1   TEMPORARY RESIDENCE PERMIT
A citizen of the United Kingdom who had the right to stay on the territory of the Republic of Poland on the day preceding the date of entry into force of the Act shall be granted, at his request, a temporary residence permit.
The family member who had the right to stay on the territory of the Republic of Poland on the day preceding the date of entry into force of the Act, is granted, at his/her request, a temporary residence permit.
3.2   ADDITIONAL REQUIREMENTS CONCERNING THE APPLICATION
A citizen of the United Kingdom or his/her family member submits an application for temporary residence permit in person until 31 December 2020.

Applications for temporary residence permits submitted after 31 December 2020are left without consideration. .
If the application for a temporary residence permit was not submitted by a UK citizen or a member of his/her family personally, e.g. sent by post, the voivode requires this person to appear in person within a period of not less than 7 days under pain of disregard of the application.

In the case of a United Kingdom citizen or a member of his/her family who is:

1) a minor – the application for granting him/her a temporary residence permit is submitted by the parents or by guardians appointed by the court or by one of the parents or one of the guardians appointed by the court;

2) fully incapacitated person - the application for granting him/her a temporary residence permit is submitted by the guardian appointed by the court;
3) unaccompanied minor - an application for granting him/her temporary residence permit is submitted by the probation officer.
At the moment of applying for a temporary residence permit to a United Kingdom citizen or a member of his or her family being a minor who, at the time of submission of the application, has reached 6 years of age, the presence of this person is required.
When applying for a temporary residence permit, a UK citizen or his/her family member should submit fingerprints in order to be granted a residence card.

The above obligation does not apply to people:
-  who on the day of submitting the application are under 6 years of age or
- from whom it is physically impossible to take fingerprints.
If a citizen of the United Kingdom or a member of his/her family does not submit fingerprints in order to be granted a residence card, when applying for a temporary residence permit or on a date set by the voivode, the person is denied the initiation of proceedings on granting this permit.
Data in the form of fingerprints taken in order to issue a residence card shall be kept in appropriate registers until confirmation of receipt of the residence card by is entered into the records by the body issuing the residence card; after the residence card has been issued, these data are deleted.
In the event of a decision to refuse to grant a United Kingdom citizen or his/her family member a temporary residence permit, data in the form of fingerprints shall be stored in the above mentioned registers, until the information on the issuance of these decisions has been entered into the registers, when these decisions became final.

If the deadline for submitting the application was met and the application does not contain any formal defects or formal defects have been completed within the deadline:

· the voivode puts a stamp on the travel document of the citizen of the United Kingdom or his/her family member that confirms the submission of the application,
· the voivode issues a certificate of submission of an application for a temporary residence permit that is valid for a period of one year. If the proceedings in the above mentioned case have not been completed before the expiry of validity of the certificate, the voivode, before whom the proceedings are pending, issues another certificate valid for the period of one year. If the proceedings are pending before the Head of the Office, the certificate shall be issued by the voivode who ruled on the granting of this permit in the first instance,
· the stay of a UK citizen or his/her family member is considered legal from the date of submission of the application until the date on which the decision on granting a temporary residence permit becomes final (e.g. after 14 days from its delivery, if no appeal from the decision is submitted). 

If the proceedings in the case for granting of a temporary residence permit is suspended at the request of a United Kingdom citizen or his/her family member, his/her stay at that time will not be considered legal unless the period of legal residence that expires at the end of 31 December 2020 expires. If a citizen of the United Kingdom or a member of his/her family does not request initiation of proceedings for granting temporary residence permit within one year from the date of their suspension at his/her request, the proceedings are discontinued.
NOTE: 
A valid certificate of submission of an application for a temporary residence permit along with a valid travel document with a stamp confirming the submission of an application for a temporary residence permit entitles a person to cross the border several times without having to obtain a visa.

The certificate of submission of an application for a temporary residence permit should be returned to the voivode who issued it: 

· at the latest on the day of receipt of the first residence card - in the case of granting of a temporary residence permit, within 14 days from the date on which the decision terminating the proceedings in a way different than by granting a temporary residence permit became final, and in the case of the decision of the Head of the Office - from the date of delivery of that decision.
3.3   DEADLINE FOR CASE SETTLEMENT
In accordance with applicable law, the settlement of a case:

· demanding investigation proceedings should take place no later than within one month, 
· that is particularly complicated – should take place no later than within two months from the initiation of the proceedings, 

· in appeal proceedings - within one month from the date of receipt of the appeal.
Before issuing a decision on granting a temporary residence permit or a permanent residence permit - the relevant voivode is obligated to contact the  Commander-in-Chief of the Unit of Border Guard, the Voivodeship Police Commander, the Head of the Internal Security Agency and, if necessary, other authorities, with the request for information whether the entry and residence of a United Kingdom citizen or a member of his/her family on the territory of the Republic of Poland may constitute a threat to the defense or security of the state or the protection of public safety and order. The above requirement does not apply to children who are under 13 years of age on the day of submission of the application.

Bearing in mind that the above authorities are obligated to provide the requested information within 30 days, it is expected that the proceedings will last over 30 days.
Every case of failure to settle the matter within the above time limits shall be notified by the first or second instance body to the party, along with statement of the reasons for the delay, indicating a new deadline for the settlement of the case and instructing about the right to submit a reminder.
3.4  OTHER IMPORTANT INFORMATION
In the proceedings for granting or withdrawal of a temporary residence permit, only a citizen of the United Kingdom or his/her family member is a party to the proceedings.

A temporary residence permit expires by law on the date of obtaining another temporary residence permit, permanent residence permit, long-term resident's EU residence permit or Polish citizenship.
3.5   BODY EXAMINING THE APPLICATION
The application for a temporary residence permit must be submitted to the voivode relevant for the place of residence of the UK citizen or his/her family member. This body is relevant to hear the case. 
3.6   DOCUMENTS
A citizen of the United Kingdom or a member of his/her family is obligated to: 

· present a valid travel document. In particularly justified cases, if a UK citizen or his/her family member does not have a valid travel document and cannot obtain it, this person can provide another document confirming his/her identity and citizenship - in the case of a UK citizen or other valid document confirming his/her identity - in the case of a family member of a citizen of the United Kingdom. The identity document presented instead of the travel document shall identify the applicant in a way that does not raise any doubts. 

· submit a completed application form and attach to the application:
· 4 photographs, which are undamaged, colourful, of good sharpness, measure 35 mm x 45 mm, were taken not earlier than within 6 months before the date of submission of application, show the face from the top of the head to the upper part of the arms, so that the face occupies 70-80% of the photograph, on a uniform bright background, in a frontal position, looking straight ahead with open eyes, unprotected hair, with natural facial expression and closed lips, and imitate the natural skin colour, clearly depict eyes, especially pupils, the eye line is parallel to the top of the photograph.

The photographs should show the person without headgear and dark glasses.

A person with congenital or acquired vision defects may attach to the application photographs depicting him/her with dark glasses. In this case, the application is also accompanied by documents confirming the disability, and in the absence of ability to present them, by a statement of disability.

A person wearing headgear for religious reasons may attach to the application photographs depicting him/her with the headgear, as long as the face is fully visible. In this case, the application shall be accompanied by a declaration of belonging to a religious community.

In justified cases, the application may be accompanied by photographs of a United Kingdom citizen or his/her family member with eyes closed, a facial expression other than natural or with an open mouth.

Note – the absence of any of the above-mentioned documents is a formal defect of an application which if not corrected after being summoned by the voivode conducting the case, will result in the application being left without consideration .
· documents that can confirm the information contained in the application and the circumstances justifying the application for a temporary residence permit, if on the day preceding the entry into force of the act, the UK citizen or his/her family member did not have a valid certificate of registration of an EU citizen residence or a valid residence card of a family member of an EU citizen.

3.7   PERIOD FOR WHICH TEMPORARY RESIDENCE PERMIT IS GRANTED
Temporary residence permits are granted once for a period of 5 years.
3.8   APPLICATION WITHOUT CONSIDERATION
An application for a temporary residence permit is left without consideration if:
1. It contains formal defects which a United Kingdom citizen or his/her family member has not remedied in spite of having been called to do so within a period of no less than 7 days, for example the following: 
· failure to submit the application on the appropriate form,

· unsigned application,

· failure to complete all the required fields of the application form;

· failure to provide a valid travel document or in a particularly justified case where the applicant does not have a valid travel document and cannot obtain it, another document confirming his/her identity;

· non-inclusion of 4 current and relevant photographs to the application;

2. An application for a temporary residence permit was not submitted by a United Kingdom citizen or his/her family member personally and, despite being called to appear in person within a period of no less than 7 days, the person did not appear at the Voivodeship Office;

3.  The application for a temporary residence permit was submitted after 31 December 2020.
3.9   REFUSAL TO INITIATE PROCEEDINGS FOR GRANTING TEMPORARY RESIDENCE PERMIT 
A citizen of the United Kingdom or his/her family member shall be refused the initiation of proceedings for granting of a temporary residence permit when, on the date of submission of the application for that permit: 
1)
the person has a permanent residence permit or a long-term resident's EU residence permit or
2)
stays on the territory of the Republic of Poland on the basis of a Schengen visa authorising only his/her entrance to this territory, issued for humanitarian reasons, due to the state's interest or international obligations, or
3)
stays on the territory of the Republic of Poland on the basis of a temporary residence permit due to circumstances requiring short stay, or
4)
stays on the territory of the Republic of Poland on the basis of consent for tolerated stay or consent for stay for humanitarian reasons or in connection with asylum, subsidiary protection or temporary protection or for the reason of being granted refugee status in the Republic of Poland, or 
5)
applies for refugee status or for asylum, or
6)
is detained, placed in a guarded center or in custody for foreigners or a preventive measure is applied to him in the form of a ban on leaving the country, or
7)
is imprisoned or temporarily arrested, or
8)
stays on the territory of the Republic of Poland after he/she was obligated to return, and the period of voluntary return specified in the decision obligating the foreigner to return has not yet expired, also in the case of extension of this deadline, or
9)
is obligated to leave the territory of the Republic of Poland in the event of refusal or withdrawal of a residence permit, or in the event of refusal to be granted or withdrawal of international protection, or
10)
stays outside the territory of the Republic of Poland.
In addition to the cases described above, a United Kingdom citizen or his/her family member is refused the initiation of proceedings for granting a temporary residence permit when, while applying for that permit or in an additional period designated by the voivode, he/she did not submit fingerprints for purposes of granting a residence card.
Refusal to initiate proceedings takes place in the form of a ruling to which an interlocutory objection  may be submitted. 
3.10   REFUSAL TO GRANT TEMPORARY RESIDENCE PERMIT  
A citizen of the United Kingdom or his/her family member shall be refused a temporary residence permit if:
· a citizen of the United Kingdom or his/her family member does not fulfill the requirement for being granted a temporary residence permit, i.e. on the day preceding the date of entry into force of the Act, he/she did not have the right of residence, or

· it is required for reasons of defense, state security or protection of public safety and order, or

·  data of the citizen of the United Kingdom or his/her family member have been entered in the register of foreigners whose stay in the territory of the Republic of Poland is undesirable, or

· the data of the citizen of the United Kingdom or his/her family member have been entered to the Schengen Information System for purposes of refusal of entry, or

· in the proceedings in the case for granting a temporary residence permit a citizen of the United Kingdom or his/her family member:

· has submitted an application that contains false personal data or false information or has attached documents containing such data or information, or

· testified untruthfully or concealed the truth, or counterfeited or forged a document which he intended to use or used as an authentic document, or
· the applicant's marriage to a UK citizen has been concluded or exists to circumvent the rules and conditions governing the entry of foreigners into the territory of the Republic of Poland, their transit through that territory, stay there and leaving the territory.
 
The refusal to grant a temporary residence permit takes the form of a decision. 

3.11  WITHDRAWAL OF TEMPORARY RESIDENCE PERMIT
The temporary residence permit of a United Kingdom citizen or his/her family member shall be withdrawn if:
· it is required for reasons of defense, state security or protection of public safety and order, or

· data of the citizen of the United Kingdom or his/her family member have been entered in the register of foreigners whose stay in the territory of the Republic of Poland is undesirable, or

· in the proceedings for granting a temporary residence permit:

· the person submitted an application containing false personal data or false information or attached documents containing such data or information, or

· testified untruthfully or concealed the truth, or counterfeited or forged a document which he intended to use or used as an authentic document

The withdrawal of a temporary residence permit takes the form of a decision.
CHAPTER IV – PERMANENT RESIDENCE PERMIT
A citizen of the United Kingdom who had the right of permanent residence on the territory of the Republic of Poland on the day preceding the date of entry into force of the Act shall be granted indefinite permanent residence permit at his/her request.

The member of his/her family who had the right of permanent residence on the territory of the Republic of Poland on the day preceding the date of entry into force of the above-mentioned act is granted indefinite permanent residence permit at his request.
4.1   BODY RELEVANT FOR CASE SETTLEMENT  
The decision on granting a permanent residence permit is issued by the voivode relevant for the place of residence of the UK citizen or his/her family member. The application for granting a permit is submitted to this body. 
4.2   DOCUMENTS
 A citizen of the United Kingdom or a member of his/her family is obligated to: 

· present a valid travel document. In particularly justified cases, if a UK citizen or his/her family member does not have a valid travel document and cannot obtain it, this person can provide another document confirming his/her identity and citizenship - in the case of a UK citizen or other valid document confirming his/her identity - in the case of a family member of a citizen of the United Kingdom. The identity document presented instead of the travel document shall identify the applicant in a way that does not raise any doubts. 

· submit a completed application form and attach to the application:
· 4 photographs, which are undamaged, colourful, of good sharpness, measure 35 mm x 45 mm, were taken not earlier than within 6 months before the date of submission of application, show the face from the top of the head to the upper part of the arms, so that the face occupies 70-80% of the photograph, on a uniform bright background, in a frontal position, looking straight ahead with open eyes, unprotected hair, with natural facial expression and closed lips, and imitate the natural skin colour, clearly depict eyes, especially pupils, the eye line is parallel to the top of the photograph.

The photographs should show the person without headgear and dark glasses.

A person with congenital or acquired vision defects may attach to the application photographs depicting him/her with dark glasses. In this case, the application is also accompanied by documents confirming the disability, and in the absence of ability to present them, by a statement of disability.

A person wearing headgear for religious reasons may attach to the application photographs depicting him/her with the headgear, as long as the face is fully visible. In this case, the application shall be accompanied by a declaration of belonging to a religious community.

In justified cases, the application may be accompanied by photographs of a United Kingdom citizen or his/her family member with eyes closed, a facial expression other than natural or with an open mouth.

Note – the absence of any of the above-mentioned documents is a formal defect of an application which if not corrected after being summoned by the voivode conducting the case, will result in the application being left without consideration 
· documents that can confirm the information contained in the application and the circumstances justifying the application for a permanent residence permit, if on the day preceding the entry into force of the act, the UK citizen or his/her family member did not have a valid document confirming the right to permanent residence or a valid permanent residence card of a family member of an EU citizen.
4.3   ADDITIONAL REQUIREMENTS CONCERNING THE APPLICATION 
A citizen of the United Kingdom or his/her family member submits an application for temporary residence permit in person until 31 December 2020.

Applications for temporary residence permits submitted after 31 December 2020 are left without consideration.

If the application for a temporary residence permit was not submitted by a UK citizen or a member of his/her family personally, e.g. sent by post, the voivode requires this person to appear in person within a period of not less than 7 days under pain of disregard of the application.

In the case of a United Kingdom citizen or a member of his/her family who is:

1) a minor – the application for granting him/her a temporary residence permit is submitted by the parents or by guardians appointed by the court or by one of the parents or one of the guardians appointed by the court;

2) fully incapacitated person - the application for granting him/her a temporary residence permit is submitted by the guardian appointed by the court;

3) unaccompanied minor - an application for granting him/her temporary residence permit is submitted by the probation officer.

At the moment of applying for a temporary residence permit to a United Kingdom citizen or a member of his or her family being a minor who, at the time of submission of the application, has reached 6 years of age, the presence of this person is required.

When applying for a permanent residence permit, a United Kingdom citizen or his/her family member shall submit fingerprints for purposes of issuance of a residence card. In the event that for reasons dependent upon the voivode it is not possible to obtain fingerprints from a UK citizen or his/her family member on the day on which he/she appeared in person, the voivode sets a deadline for submitting them, no shorter than 7 days. 

The above obligation does not apply to people:
-  who on the day of submitting the application are under 6 years of age or
- from whom it is physically impossible to take fingerprints.
If a citizen of the United Kingdom or a member of his/her family does not submit fingerprints in order to be granted a residence card, when applying for a temporary residence permit or on a date set by the voivode, the person is denied the initiation of proceedings on granting this permit.
Fingerprints taken in order to issue a residence card shall be kept in appropriate registers until confirmation of receipt of the residence card by is entered into the records by the body issuing the residence card.
In the event of a decision to refuse to grant a United Kingdom citizen or his/her family member a permanent residence permit or a decision to refuse to issue or replace the residence card, fingerprints shall be stored in the above mentioned registers, until the information on the issuance of these decisions has been entered into the registers, when these decisions became final.

If the deadline for submitting the application was met and the application does not contain any formal defects or formal defects have been completed within the deadline:

· the voivode puts a stamp on the travel document of the citizen of the United Kingdom or his/her family member that confirms the submission of the application,

· the voivode issues a certificate of submission of an application for a permanent residence permit that is valid for a period of one year. If the proceedings in the above mentioned case have not been completed before the expiry of validity of the certificate, the voivode, before whom the proceedings are pending, issues another certificate valid for the period of one year. If the proceedings are pending before the Head of the Office, the certificate shall be issued by the voivode who ruled on the granting of this permit in the first instance,

· the stay of a UK citizen or his/her family member is considered legal from the date of submission of the application until the date on which the decision on granting a permanent residence permit becomes final (e.g. after 14 days from its delivery, if no appeal from the decision is submitted). 

If the proceedings in the case for granting of a permanent residence permit is suspended at the request of a United Kingdom citizen or his/her family member, his/her stay at that time will not be considered legal unless the period of legal residence that expires at the end of 31 December 2020 expires. If a citizen of the United Kingdom or a member of his/her family does not request initiation of proceedings for granting temporary residence permit within one year from the date of their suspension at his/her request, the proceedings are discontinued.

NOTE: 
A valid certificate of submission of an application for a temporary residence permit along with a valid travel document with a stamp confirming the submission of an application for a temporary residence permit entitles a person to cross the border several times without having to obtain a visa.

The certificate of submission of an application for a temporary residence permit should be returned to the voivode who issued it: 

· at the latest on the day of receipt of the first residence card - in the case of granting of a temporary residence permit, 
· within 14 days from the date on which the decision terminating the proceedings in a way different than by granting a temporary residence permit became final, and in the case of the decision of the Head of the Office - from the date of delivery of that decision.

4.4   DEADLINE FOR CASE SETTLEMENT
Proceedings in the case for granting a citizen of the United Kingdom or his/her family member a permanent residence permit shall end no later than 3 months from the date of their initiation, and appeal proceedings within 2 months from the date of receipt of the appeal.
4.5 OTHER IMPORTANT INFORMATION
In the proceedings for the granting or withdrawal of a permanent residence permit, a party to the proceedings is only a citizen of the United Kingdom or his/her family member. 
4.6  APPLICATION WITHOUT CONSIDERATION
An application for a temporary residence permit is left without consideration if:

1. It contains formal defects which a United Kingdom citizen or his/her family member has not remedied in spite of having been called to do so within a period of no less than 7 days, for example the following: 
a. failure to submit the application on the appropriate form;
b. unsigned application;
c. failure to complete all the required fields of the application form;

d. failure to provide a valid travel document or in a particularly justified case where the applicant does not have a valid travel document and cannot obtain it, another document confirming his/her identity;

e. non-inclusion of 4 current and relevant photographs to the application;
2. An application was not submitted by a United Kingdom citizen or his/her family member personally and, despite being called to appear in person within a period of no less than 7 days, the person did not appear at the Voivodeship Office;

3.  The application for a permanent residence permit was submitted after 31 December 2020.
4.7  REFUSAL TO INITIATE PROCEEDINGS FOR GRANTING PERMANENT RESIDENCE PERMIT
A citizen of the United Kingdom or his/her family member shall be refused the initiation of proceedings for granting of a permanent residence permit when, on the date of submission of the application for that permit: 
1)
resides in the territory of the Republic of Poland:

a)
illegally or,
b)
on the basis of a Schengen visa authorising only his/her entrance to the territory of the Republic of Poland and stay on this territory, issued for humanitarian reasons, due to the state's interest or international obligations, or, 

c)
on the basis of a temporary residence permit due to circumstances requiring short stay, or
d)
on the basis of a long-term resident's EU residence permit, or
2)
is detained, placed in a guarded center or in custody for foreigners or a preventive measure is applied to him/her in the form of a ban on leaving the country, or
3)
is imprisoned or temporarily arrested, or
4)
stays on the territory of the Republic of Poland after he/she has been obligated to return and the period of voluntary return specified in the decision on this matter has not yet expired, also in the case of extension of this period, or 
5)
is obligated to leave the territory of the Republic of Poland in the event of refusal or withdrawal of a residence permit, or in the event of refusal to grant or withdrawal of international protection, or
6)
stays outside the territory of the Republic of Poland.
Apart from the cases described above, a United Kingdom citizen or his/her family member is refused the initiation of proceedings for granting a permanent residence permit when, while applying for that permit or in an additional period designated by the voivode, he/she did not submit fingerprints for purposes of issuance of a residence card .

Refusal to initiate proceedings takes the form of a ruling to which an interlocutory objection may be submitted.

4.8   REFUSAL TO GRANT PERMANENT RESIDENCE PERMIT
A citizen of the United Kingdom or his/her family member shall be refused a temporary residence permit if:
· a citizen of the United Kingdom or his/her family member does not fulfill the requirement for being granted a temporary residence permit, i.e. on the day preceding the date of entry into force of the Act, he/she did not have the right of residence, or

· it is required for reasons of defense, state security or protection of public safety and order, or

· data of the citizen of the United Kingdom or his/her family member have been entered in the register of foreigners whose stay in the territory of the Republic of Poland is undesirable, or

· the data of the citizen of the United Kingdom or his/her family member have been entered to the Schengen Information System for purposes of refusal of entry, or

· in the proceedings in the case for granting a temporary residence permit a citizen of the United Kingdom or his/her family member:

· has submitted an application that contains false personal data or false information or has attached documents containing such data or information, or

· testified untruthfully or concealed the truth, or counterfeited or forged a document which he intended to use or used as an authentic document, or

· the applicant's marriage to a UK citizen has been concluded or exists to circumvent the rules and conditions governing the entry of foreigners into the territory of the Republic of Poland, their transit through that territory, stay there and leaving the territory.

If data of a UK citizen or his/her family member is in the Schengen Information System for the purpose of refusing him/her the entry, a permanent residence permit may be granted, taking into account the interest of the State which entered the data in the Schengen Information System, if there were serious reasons justifying that permit and in in particular humanitarian reasons or reasons resulting from international obligations.

A refusal to grant a permanent residence permit takes the form of a decision. 

4.9 WITHDRAWAL OF PERMANENT RESIDENCE PERMIT
The permanent residence permit of a United Kingdom citizen or his/her family member shall be withdrawn if:

1) it is required for reasons of defense, state security or protection of public safety and order, or
2) in the proceedings for granting of the permit:

a) he/she submitted an application for granting a permit containing false personal data or false information, or has attached documents containing such data or information, or
b) testified untruthfully or concealed the truth, or counterfeited or forged a document which he intended to use or used as an authentic document, or
3) was convicted in the Republic of Poland by a final judgment for an intentional offence and sentenced to minimum 3 years of imprisonment, or 4) left the territory of the Republic of Poland for a period exceeding 6 years.

Withdrawal of a permanent residence permit takes place in the form of a decision. 

4.10  PERIOD FOR WHICH PERMANENT RESIDENCE PERMIT IS GRANTED
The permanent residence permit is granted for an indefinite period.

The document confirming possession of a permanent residence permit is the residence card issued for 10 years.
A permanent residence permit expires by law upon the date of obtaining a long-term resident's EU residence permit or the acquisition of a Polish citizenship by a citizen of the United Kingdom or his/her family member.
CHAPTER V – RESIDENCE CARD
5.1   BASIC INFORMATION
A citizen of the United Kingdom or his/her family member who obtained:

· temporary residence permit
· permanent residence permit 

- is granted the residence card.
The residence card, during its validity, confirms the identity of the UK citizen or his/her family member during his/her stay in the Republic of Poland and entitles, along with the travel document, to cross the Polish border several times without having to obtain a visa.

In the absence of registration for a temporary residence lasting over two months, the address will not be included on the residence card.

The voivode takes fingerprints from a UK citizen or his/her family member submitting a request for:

1) issuing another residence card, or

2) replacement of a residence card.
In the event that for reasons dependent upon the voivode it is not possible to obtain fingerprints from a UK citizen or his/her family member on the day on which he/she appeared in person, the voivode sets a deadline for submitting them, no shorter than 7 days. 

If the applicant does not submit fingerprints for purposes of issuance or replacement of a residence card when applying for the issuance or replacement of a residence card or within an additional deadline set by the voivode, the initiation of proceedings on issuing a residence card or replacing it, is refused.

Fingerprints are only taken to be placed in the residence card.

Data in the form of fingerprints taken in order to issue a residence card shall be kept in appropriate registers until confirmation of receipt of the residence card is entered to these registers by the body issuing the residence card.

In the event of a decision to refuse a temporary residence permit or a permanent residence permit or a decision to refuse to issue or replace a residence card, the fingerprint data shall be stored in the above-mentioned registers until the information on the issue of these decisions is entered into the registers, when these decisions became final.

A citizen of the United Kingdom or his/her family member is required to collect the residence card in person, and in the case of a minor who is under the age of 13 up to the date of receipt of the residence card - his legal representative or a probation officer. The UK citizen or a member of his family receiving the residence card shall be provided with an electronic reader to check that his/her personal data on the card is in accordance with the facts.

If the residence card has been issued to an unauthorised person, the authority issuing the document shall, by way of decision, annul it.

The residence card is also subject to annulment on the terms set out in Articles 250 and 251 of the Act on foreigners, e.g. in the case of the acquisition of Polish citizenship - on the day of expiry of the deadline for return of the card, losing it or the card being damaged - from the date of reporting loss or damage to the competent authority or if the holder fails to return it, when the decision to annul the residence card, the decision to withdraw the residence permit, in connection with which the card was issued or in the event that the decision to grant a residence permit expired by law – on the date on which the decision became final or expired.
5.2   ISSUANCE OF RESIDENCE CARD
The residence card is issued by the voivode who granted the citizen of the United Kingdom or his/her family member a temporary residence permit or a permanent residence permit.

The first residence card is issued ex officio in the case of a temporary residence permit or a permanent residence permit.

For issuance of the first residence card issued ex officio to the citizen of the United Kingdom or his/her family member in connection with the grant of a temporary residence permit or a permanent residence permit no fee is charged.

An application for issuance of another residence card issued in connection with granting a permanent residence permit shall be submitted at least 30 days before the expiry of the residence card validity period. The residence card is issued by the voivode relevant for the place of stay of the citizen of the United Kingdom or his/her family member.

For the issuance of a new residence card or replacement of a residence card, a fee of PLN 50 is charged.

The fee must be paid to the account of the relevant voivode before the issuance of the residence card.

The application for a new card is made on an application form. A citizen of the United Kingdom or his/her family member applying for a new residence card is obligated to present a valid travel document and attach to the application:
1) 2 current photographs, taken in the appropriate format;
2) documents necessary to confirm the data and circumstances specified in the application.

In particularly justified cases, if the person applying for the issuance of a new residence card does not have and has no possibility to obtain a valid travel document, he/she may present another document confirming his/her identity.

Fees are not charged when the issued or replaced document contained technical defects.

Discount in the fee for the issuance of a new residence card or replacement of a residence card is 50%, and is granted to the citizens of the United Kingdom or to their family members:

1) who are in a difficult financial situation;

2) whose purpose of stay is to receive education at a post-primary school and a university on the territory of the Republic of Poland;

3) minors who were not 16 years of age at the date of submitting the application for issuance or replacement of the residence card. 

In the event of a culpable loss or culpable damage, the fee for the replacement of the residence card is increased to 300%. Detailed regulations in this respect are specified in the executive regulation to the Act on foreigners.
5.3   REPLACEMENT OF RESIDENCE CARD
An application for replacement of a residence card shall be submitted within 14 days after the occurrence of the premises for its replacement.

A citizen of the United Kingdom or his/her family member is obligated to replace his/her residence card in the case of:
1) change of data included in the existing residence card;

2) change in the image of the face of the residence card holder in relation to the image of the face placed in this card to an extent that hinders or prevents identification of the card holder;

3) its loss;

4) its damage.
5.4   BODY REPLACING THE RESIDENCE CARD
The residence card is replaced by the voivode relevant for the place of residence of the UK citizen or a member of his family.

The application for replacement of the card is made on an application form. A citizen of the United Kingdom or his/her family member applying for a residence card replacement is required to present a valid travel document and attach to the application:
1) 2 current photographs of the person covered by the application, taken in the appropriate format;

2) documents necessary to confirm the data and circumstances specified in the application.
In particularly justified cases, if a citizen of the United Kingdom or his/her family member applying for the replacement of a residence card does not have and has no possibility to obtain a valid travel document, he/she may provide another document confirming his/her identity.
5.5  LOSS OR DAMAGE OF THE RESIDENCE CARD
In the event of loss or damage to the residence card, the UK citizen or his/her family member is obligated to notify the voivode who issued it of this fact, within 3 days from the loss or damage.

Applications should be made on a specially designated form.
The voivode is obliged to issue to a citizen of the United Kingdom or his/her family member a free certificate confirming this fact valid for a period of two months.

In the case of regaining the lost residence card, the citizen of the United Kingdom or a member his/her family is obligated to notify the voivode who issued the card of this fact within 3 days from the day of its recovery and return the regained card to the body if the lost residence card has already been replaced with a new one.
5.6  RETURN OF RESIDENCE CARD 

A citizen of the United Kingdom or his/her family member is obligated to return the residence card to the body that issued it when:

1. the person acquired Polish citizenship;

2. a decision was issued annulling this document;

3. a decision was issued to withdraw his/her permanent residence permit;

4. a decision was issued to withdraw his/her temporary residence permit;

5. the decision on granting him/her a temporary residence permit expired by law;

6. the decision on granting him/her a permanent residence permit expired by law;

The residence card shall be returned immediately; however, no later than within 14 days from the day on which:
1. a document confirming the acquisition of Polish citizenship was delivered to a citizen of the United Kingdom or his/her family member
2. the decision referred to in points 2-6 became final or expired.

The authority to which the residence card was issued shall issue, at the request of a United Kingdom citizen or his/her family member, a free certificate of return of the residence card valid for a period of 30 days.
5.7   TRAVELLING ON THE BASIS OF THE RESIDENCE CARD WITHIN THE SCHENGEN AREA
A citizen of the United Kingdom or his/her family member may travel and stay on the territory of other Schengen States for a period not exceeding 90 days per each 180-day period if he/she has a valid residence card and:
· has a valid travel document giving its holder the right to cross the border, valid for at least three months after the planned date of departure from the territory of the Member States (in justified urgent cases this criterion may be omitted) and issued within the last 10 years,

· is able to justify the purpose and conditions of the planned stay, and 

· has sufficient financial resources or a possibility of obtaining them legally, 

· is not considered a threat to public order, internal security, public health or international relations of any of the Member States, and in particular no entry was made into the national databases of Member States on that basis for the purpose of refusing him/her the entry.

In addition, the data of the UK citizen or his/her family member shall not be on the national list of alerts for the purpose of refusing entry of the Member State concerned.

The Schengen countries include: Austria, Belgium, Denmark, Finland, France, Greece, Spain, Luxembourg, the Netherlands, Germany, Portugal, Sweden, Italy, Estonia, Lithuania, Latvia, Malta, Poland, the Czech Republic, Slovakia, Slovenia, Hungary, as well as Liechtenstein, Switzerland, Norway and Iceland (the last four are non-EU Schengen countries).

It should be emphasised that: Ireland, Cyprus, Bulgaria, Romania and Croatia are EU Member States that do not belong to the Schengen area. 
CHAPTER VI – APPEAL PROCEEDINGS
A party dissatisfied with the decision of the relevant voivode issued in the proceedings for obtaining a temporary residence permit or a permanent residence permit has the right to appeal within 14 days from the date of delivery of the decision to the Head of the Office for Foreigners.
The appeal is submitted with the Head of the Office for Foreigners via the voivode who issued the decision. The person submitting the appeal is obligated to submit a personal signature (it may be the party itself, its statutory representative or the proxy).
During the course of the period for submitting an appeal, the party may waive the right to appeal against the public administration body that issued the decision. On the day of delivery to the public administration body of the statement on the waiver of the right to appeal by the last party to the proceedings, the decision becomes final and legally binding. Final decisions are decisions that cannot be appealed in the administrative course of the instance or an application for review. Repeal or change of such decisions, declaration of their invalidity and resumption of proceedings may take place only in cases provided for in the Code of Administrative Procedure or particular acts. Binding decisions are final decisions that cannot be appealed to the court.

A party dissatisfied with the ruling of the relevant voivode on the refusal to initiate proceedings has the right to submit an interlocutory objection  within 7 days of its delivery. The interlocutory objection is submitted to the Head of the Office for Foreigners through the voivode who issued the decision. The person submitting the interlocutory objection is obligated to submit a personal signature under it (it may be the party itself, its statutory representative or the proxy).

The methods and instructions for appealing against issued decisions or ruling are also provided in the instructions contained therein.

In the case of the application being left unconsidered by the voivode, the party may file a reminder to the Head of the Office for Foreigners. The reminder is submitted through the voivode who left the application without recognition. It is an application, so it should be signed by the applicant personally and should contain a justification.

General issues apply to appeal proceedings (see Chapter II).
6.1   NON-COMPLIANCE WITH THE TIME LIMIT 
If the deadline for appealing against the decision or ruling the refusal to initiate proceedings is not met, a citizen of the United Kingdom or his/her family member may request that the statutory deadline be restored within 7 days from the date of cessation of the cause of this failure. A citizen of the United Kingdom or his/her family member should justify that violation of the time was caused without his/her fault. Along with a request it is necessary to file the appeal or interlocutory objection.

6.2   ACQUAINTANCE WITH CASE FILE
If the party or its proxy want to get acquainted with the evidence collected in the case, they should contact the secretariat of the Department for Legalisation of Stay of the Office for Foreigners by phone (22) 60 175 14, to agree on the exact date of appearance before the Foreigners Service Post of the Office of Foreigners at 33 Taborowa Street in Warsaw.

Information about the case is given by phone on business days, except Wednesdays from 10.00 - 15.00.

The update of information on the possibility of getting acquainted with the evidence collected in the case and information by phone on matters will occur via the website of the Office for Foreigners https://udsc.gov.pl/. 
6.3 WAYS OF SUBMITTING APPLICATION FORMS, DOCUMENTS, EXPLANATIONS, STATEMENTS
THE DOCUMENTS SUBMITTED SHOULD BE:

· originals or copies officially certified true. By showing the original, the citizen of the United Kingdom or his/her family member may obtain a certificate of trueness of the copy of the document in the Registry Office of the Office for Foreigners: 33 Taborowa Street, 02-699 Warsaw, from 8.15 am to 4.15 pm.
· translated into Polish by a Polish sworn translator.
Documents (applications, explanations, statements) can also be submitted:

· via the postal operator to the following address: 33 Taborowa Street, 02-699 Warsaw
· directly in the Registry Office of the Office for Foreigners: 33 Taborowa Street, 02-699 Warsaw from 8.15 am to 4.15 pm.
6.4   COMPLAINT
The decision of the Head of the Office for Foreigners is appealable by the party to the Voivodship Administrative Court in Warsaw, within 30 days from the date of delivery of the decision. The party files a complaint via the Head of the Office for Foreigners. This deadline is also considered to be complied with when, prior to its expiry, the Party filed a complaint directly to the Voivodship Administrative Court in Warsaw.

A complaint to the Voivodship Administrative Court in Warsaw on a final decision does not make the stay of a United Kingdom citizen or his/her family member on the territory of Poland legal.
The decision of the Head of the Office for Foreigners on the repeal of the voivode's decision and the transfer of the case for re-examination to this body is not subject to a complaint, only to an objection to the Voivodship Administrative Court in Warsaw. The objection must be submitted within 14 days from the delivery of the decision through the Head of the Office for Foreigners. This deadline is also considered to be complied with if, prior to its expiry, the party submitted an objection against the decision directly to the Voivodship Administrative Court in Warsaw. The provisions on the complaint apply accordingly to the objection to a decision, unless the Act provides otherwise.
Statement
I received the instructions in the following language:  .......................................................................
............................................................                 ..........................................................................................
(place, date)                                                 
 signature of applicant 

or legal representative
 

 

  ................................................................... 

        alternatively signature of translator
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